Sample Letter for Artist invitation:

(Name of artist with correct spelling and initials)
 Namaskaar !!
We eagerly look forward for your programme for our FEST to be held in our college. We understand that you will be arriving in Delhi by IC 405 from Mumbai on 14th March evening at 3:00 PM. Our student Isha, who will assist you throughout your stay, will meet you at air port.

Her cell phone No. is 09818322607.

You will be staying at Main Guest House, North Campus, University of Delhi, New Delhi-110007.It is near Viswavidyalaya Metro Station: the telephone no. of the place is :011-22465323.

Fest is being held at convention Hall of Vice Chancellor’s office, Delhi University which is also known as Vice Regal Lodge. Your recital is scheduled for 6:30 pm on 15th March.
Isha will pick you up at 5:00 pm. Please let us know what facility you require for your programme.

The audience will consist of students in the 20-30 years age group.

We look forward for your reply.

Yours Sincerely:

SENDER”S NAME

TEL:

E- Mail:

